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APPLICATION FOR EMPLOYMENT – TEACHING STAFF
The following information will be treated in the strictest of confidence

Position Applied For: _____________________________________________________
PERSONAL DETAILS  

Please use block capitals
SURNAME:
____________________________________________________________ 
FIRST NAME:  ___________________________________________________________
ADDRESS:
____________________________________________________________


____________________________________________________________
TOWN/CITY:
_______________________
          POSTCODE:  ____________________

HOME TEL:
_________________________       MOB NO:  _______________________

EMAIL ADDRESS:

_________________________________________________

FULL DRIVING LICENCE:
YES / NO
         ENDORSEMENTS:  

YES / NO
   
If yes to endorsements, please provide further details including dates:

________________________________________________________________________________________

Are you involved in any activity which might limit your availability to work or your working hours (eg: Local Government)






YES / NO
If YES please give full details:
________________________________________________________________________________________
Current Notice Period (if Applicable):
___________________________________________

Current Salary / Scale Point:

___________________________________________

It is a criminal offence for barred individuals to apply to work with children or vulnerable adults in Regulated Work.
Are you a PVG Scheme Member?





YES / NO

PVG Scheme Membership Number:  
_____________________________________

The position you have applied for is exempt from the provisions of the Rehabilitation of Offenders Act 1974 under section 4(2) of said 1974 Act.    
You are therefore required to disclose any unspent convictions or cautions and any spent convictions for offences included in Schedule A1, ‘OFFENCES WHICH MUST ALWAYS BE DISCLOSED’ of the Rehabilitation of Offenders Act (Exclusions and Exceptions) (Scotland) Amendment Order 2015 No.2.  
Candidates are not required to disclose spent convictions for offences included in Schedule B1, ‘OFFENCES WHICH ARE TO BE DISCLOSED SUBJECT TO RULES’ until such time as they are included in a higher level disclosure issued by Disclosure Scotland.”

These lists of offences are available on the Disclosure Scotland website or at www.legislation.gov.uk.  

Do you have any unspent convictions or spent convictions that you are required to disclose?





YES / NO
If you have answered YES please provide full details of your convictions on a separate piece of paper.  This information should then be placed in a sealed envelope, marked for the attention of the Principal and submitted to the HR Manager.
A copy of the Trust’s Equal Opportunities Policy & Disclosure Information Policy is available on request

Are you a member of/ eligible for membership of GTCS?


YES / NO
Membership Number: 
________________________________________________________________________

Please state the year of your next professional update with the GTCS
_____________
Have you ever worked for George Heriot’s Trust before?


YES / NO
If YES please give full details:

________________________________________________________________________________________

Have you applied for work with George Heriot’s Trust before?

YES / NO
Do you need a work permit to take up employment in the UK?

YES / NO
Where did you hear of this vacancy? 
· TESS 
· TESonline

· Our website

· Other __________________________________
DECLARATION 
I declare that the information given in this form is complete and accurate.  I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable to summary dismissal.  I understand these details will be held in confidence by Heriot’s, for the purposes of ongoing personnel administration and payroll administration in compliance with the Data Protection Act 1998.  I undertake to notify Heriot’s immediately of any changes to the above details.
Given the nature of the job for which I have applied, I understand that any offer of employment will be subject to receipt of a satisfactory PVG Scheme Record or Scheme Record Update from Disclosure Scotland.  I am aware that George Heriot’s has an Equal Opportunities Policy, which includes information relating to the recruitment of ex-offenders and that I can request a copy of this if required.

Signed: __________________________________________________________________

Printed: __________________________________________________________________

Date:
  _____________________________

REFERENCES:
You are required to provide the details of two referees, one of which should be from your current/most recent employer.
Reference 1
Name:


___________________________________________________

Position:

___________________________________________________
Organisation:

___________________________________________________
Address:

___________________________________________________




___________________________________________________
Telephone:

___________________________________________________

Email Address:
___________________________________________________

May we contact this person prior to interview?  
YES / NO
Reference 2
Name:


___________________________________________________

Position:

___________________________________________________
Organisation:

___________________________________________________
Address:

___________________________________________________




___________________________________________________
Telephone:

___________________________________________________

Email Address:
___________________________________________________

May we contact this person prior to interview?  
YES / NO

This form should be submitted, together with your CV and Covering Letter to:

The Principal, C/O The HR Department
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